
Manage shifts,
one or many
Add, change and remove shifts, singly
or in bulk
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1 Click the day

1 Choose Next 4 weeks

2 Click the person's day

1

2
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2 Add a shift

1 Click + Shift

2 Pick a preset

It saves at once
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3 Open the shift

1 Click the rostered shift

1
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4 Change it or take it off

1 Pick another preset

2 Click Change it

3 Or Take it off
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5 Repeat on other days

1 Tap the weekdays

2 Set until

3 Click Roster those days

Days with a shift already are left alone
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6 Start selecting

1 Click Select

1
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7 Tick people and days

1 Tick a name

2 Or a date

3 Click Actions

Up to 500 cells at a time
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8 Choose the action

1 Click Roster shifts…

2 Or Remove shifts…

1

2



9/10

9 Roster them all

1 Choose the Hours

2 Keep Regular

3 Click Roster shifts

Days that already have a
shift are skipped
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10 Remove in bulk

1 Choose what to Remove

2 Click Remove shifts

Only unworked shifts go

1
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Bulk never touches

Days already worked Paid days A person's standing duty

🕒 🔒 🔁



Done, with a receipt
A count, plus what was skipped and why


